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CPD-DS Plans Review Options and Turnaround Times 

INFORMATION BULLETIN NO. 130 
April 21, 2000 (Revised October 1, 2012) 

City Planning and Development-Development Services (CPD-DS) 

City of Kansas City, Missouri  www.kcmo.gov/planning  

 
 

In order to accommodate the needs of our customers and to efficiently schedule our 

workload, CPD-DS employs the following system for classification, procedures and 

associated performance goals for Plans Review, based on the type of project involved. 

 

New Buildings, Building Additions and Changes of Use/Occupancy 

CPD-DS Guaranteed Turnaround Time – 4 Weeks 

 

Projects involving new buildings, building additions or changes of use or occupancy are 

considered to be the most technically complicated and are, therefore, required to be logged in 

for plans review.  This process begins with the submittal of plans, specifications and 

calculations in accordance with the Checklist for Building Permit Plans Review Submittal 

(Information Bulletin Number 110).  The project submittal will then be checked for 

completion by the Quality Control Branch of the CPD-DS Permits Division.  Once the 

project has cleared the quality control review process, it will be assigned to a CPD-DS Plans 

Examiner for the first review, which will be completed within 4 weeks or less.  If the review 

is approved, no further action is required by the applicant regarding the approved 

discipline(s).  If the first review is not approved, the applicant will be notified of the 

deficiencies in writing.  If deficiencies are noted, a resubmittal consisting of revised plans (if 

applicable), specifications (if applicable) and calculations (if applicable) will be required.  

(See below for the policies regarding resubmittal reviews.)  NOTE:  In some cases, 

resubmittal reviews may be handled through a Scheduled Express Plans Review as described 

below.  Once all required review disciplines are approved, the applicant will be notified that 

the project is ready for permit issuance. 

 

Tenant Finishes, Remodels and Resubmittal Reviews 

CPD-DS Guaranteed Turnaround Time – 2 Weeks 

 

Tenant finishes, remodels (not including those involving a change of use or occupancy) and 

resubmittal reviews which are considered to be less technically complicated than new 

buildings or additions, but still of such a scope as to require detailed review of plans, shall be 

logged in in accordance with Information Bulletin Number 110, Checklist for Building Plans 

Review Submittal.  Once the project has cleared the quality control review process, it will be 

assigned to a CPD-DS Plans Examiner for the first review, which will be completed within 2 

weeks or less. If the review is approved, no further action is required by the applicant 

regarding the approved discipline(s).  If the review is not approved, the applicant will be 

notified of the deficiencies in writing.  If deficiencies are noted, a resubmittal consisting of 

revised plans (if applicable), specifications (if applicable) and calculations (if applicable) will 

be required.  NOTE:  In some cases, resubmittal reviews may be handled through a 

Scheduled Express Plans Review as described below.  Once all required review disciplines 

are approved, the applicant will be notified that the project is ready for permit issuance. 
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One- and Two-Family Dwelling Review 

CPD-DS Guaranteed Turnaround Time – Two Days 

 

CPD-DS requires building plans to be reviewed for all new building permit applications for 

one- and two-family dwellings.  (See Information Bulletin 100, Requirements for Plan 

Review Submittal, One and Two Family Dwellings.)  Once the project has been submitted, it 

will be assigned to a CPD-DS Plans Examiner for the first review, which will be completed 

within 2 days or less.  If the review is approved, no further action is required by the 

applicants and they will be notified that the project is ready for permit issuance.  If the review 

is not approved, the applicant will be notified of the deficiencies in writing.  If deficiencies 

are noted, a resubmittal consisting of revised plans (if applicable), specifications (if 

applicable) and calculations (if applicable) will be required.  NOTE:  In some cases, 

resubmittal reviews may be handled through a Scheduled Express Plans Review as described 

below.  Once all required review disciplines are approved, the applicant will be notified that 

the project is ready for permit issuance. 

 

As a customer service initiative, certified plans will be accepted in lieu of plans review by 

CPD-DS staff.  Certified plans shall be reviewed and certified as meeting the requirements of 

applicable Kansas City building codes and ordinances by a registered professional engineer, 

a registered architect, or a professional building designer certified by the National Council of 

Building Design Certification.  The attached certification form is required to be completed 

and submitted with the plans if exercising this option.  

 

Should you have any questions on this process, please contact the CPD-DS Plans Review 

Division Code Question line at (816) 513-1511. 

 

Scheduled Express Plans Review 

CPD-DS Guaranteed Turnaround Time – Same-Day Service 

 

Scheduled Express Plans Review is available, by appointment, for those projects that require 

limited plans review time and little or no review by other City departments.  Eligibility for 

Scheduled Express Plans Review is determined by CPD-DS Plans Review staff based upon 

the complexity of the review and availability of staff to perform the review.  Generally, 

tenant finishes, minor building additions, one-and two-family dwellings, surface parking lots, 

grading, minor structural alterations, fire sprinkler systems, and similar projects which 

require approved plans are eligible for Scheduled Express Plans Review.  

 

This service offers the benefit of a one-stop permit or a complete list of items which require 

further clarification "on-the-spot" while the applicant is with the plans examiner.  Architects 

and engineers for the project may "red line" plans and make changes during Scheduled 

Express Plans Review to satisfy code requirements and obtain a permit.  For those projects 

which may be required to be routed to other City departments for approval prior to issuance 

of permits, the benefit of this program is that the applicant is aware of CPD-DS plans review 

comments immediately and, therefore, has more time to prepare and submit required 

clarifications and revisions.  
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Please reference Information Bulletin No. 100, Requirements for Plan Review Submittal, 

One- and Two-Family Dwellings or Information Bulletin No. 110, Checklist for Building 

Permit Plans Review Submittal, for commercial projects, as appropriate, to ensure that plans 

are complete and that all required information is provided for review.  

 

Scheduled Express Plans Review appointments may be scheduled through the CPD-DS 

Business Services Division by calling (816) 513-1500.  The Scheduled Express Plans Review 

fee for one- and two-family dwellings is $28.00, in addition to the building permit fee.  The 

fee for commercial projects is $69.00, in addition to the building permit fee. 

 

Scope of Work Permit 

CPD-DS Guaranteed Turnaround Time – Same-Day Service 

 

In some cases, the scope of work for a project is of such a minor nature that a written 

description may be the only submittal that is required.  Examples of such projects include 

replacement/addition of appliances or fixtures, minor fire-damage repair, etc.  In these cases, 

the customer may be able to obtain a one-stop permit during the initial visit to the Permit 

Center, based on a written scope of the proposed work.  NOTE: The written scope of work is 

subject to a cursory review by a Customer Service Representative and/or a CPD-DS Plans 

Examiner.  Appointments are not required for this service; however, to avoid possible 

lengthy waiting times, it is advisable to make an appointment in advance for this service. 
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TO: City Planning and Development-Development Services 

 Plans Review Division  

 414 East 12
th
 Street, 5th floor 

 Kansas City, Missouri 64106 

 Office:  (816) 513-1500  

 FAX:  (816) 513-1505 

 

 

RESIDENTIAL PLAN CERTIFICATION STATEMENT 
 

 

Re:  Project Address (N/A if Master Plan):__________________________________________________ 

 

Master Plan Name and/or Number (if applicable):____________________________________________ 

 

 

I certify that, to the best of my knowledge, the above-referenced residential plans meet the 

requirements of the Kansas City Building and Rehabilitation Code and the requirements 

outlined in CPD-DS Information Bulletin 100, Requirements for Plan Review Submittal, 

One- and Two-Family Dwellings. 
 

Signature: ________________________________________________ Date:_____________________ 

 

Name: __________________________________________________________________________ 

Address: __________________________________________________________________________ 

 __________________________________________________________________________ 

Phone Number: _________________________________ 

 

 

 

 

Architect, Engineer, or Certified Professional Building Designer Seal: 

 

 


